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Protect your PDF file with permissions using
Adobe’ Acrobat XI

Restrict the way people can use your PDF file. Easily prevent them from editing and
copying information, or fine-tune file permissions to limit other activities like printing,
commenting, form filling, and adding pages.

1. Atthe top rightin Acrobat, click the Tools pane. Open the Protection panel.

2. Click Encrypt, and select Encrypt With Password. Confirm that you want to change the security of the
document.

3. Inthe Password Security Settings dialog box, you can add two types of passwords.
- The Document Open password restricts who may open the document.

Document Open

Require a password to open the document

Document Open Password: ---- Not Rated

0 This password will be required to open the document.

- The Permissions password restricts printing, editing, and copying based on your selections.

Permissions

Restrict editing and printing of the document. A password will be required in order to change these permission settings.

Printing Allowed: [ None v]

Changes Allowed: [None v]

[¥] Enable copying of text, images, and other content

Enable text access for screen reader devices for the visually impaired

Change Permissions Password: | ---- Not Rated

4. Click OK and confirm the password(s) chosen.

5. You must save the document to apply the new security settings. Type a name for your file, and click
Save.

Tip: To learn how to add passwords when creating a PDF file from Microsoft Office, see Create and protect
your PDF file with Acrobat XI.

Tip: To just restrict editing and copying a PDF file, see Restrict others from editing your PDF file with
Acrobat XI.
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